FREEDOM OF INFORMATION ACT ANNUAL REPORT
October 1, 2002 - September 30, 2003

We prepared our annual Freedom of Information Act (FOIA) report pursuant to the requirements of
the FOIA, 5 U.S.C. § 552(e), and guidance issued by the Office of Information and Privacy of the U.S.
Department of Justice. Our FOIA annua report covers the 2003 fiscd year from October 1, 2002 to
September 30, 2003.

l. Badic Information

A. If you have questions about this report, contact:

FOIA Officer

Federd Housing Finance Board
1777 F Street, NW
Washington, DC 20006

E-mail address: FOIA @fhfb.gov
Phone number: 202/408-2511
Fax number: 202/408-2580

B. Y ou can find our FOIA annud report on the World Wide Web at: www.fhfb.gov/FOIA.

C. To obtain a copy of our FOIA annua report in paper form, send a request by e mail, fax or
regular mail to the address listed above.

Il. How to Make a FOIA Reguest

To make a FOIA request for Finance Board records, you should submit a written request that includes
aclear and specific description of the records or information you want, along with your name, address,
telephone number, and dectronic mail address, if any. We may assess a fee to process your request in
accordance with our FOIA regulation, which is codified at 12 C.F.R. part 910. Y ou can submit your
FOIA request by regular mail to the FOIA Officer, Federal Housing Finance Board, 1777 F Street
NW, Washington, DC 20006. You aso may submit your request by fax at 202/408-2580, or
dectronicdly a FOIA@fhfb.gov. If you need further assstance you may send an e-mal to
FOIA @fhfb.gov or call 202/408-2511.

A. Response-time ranges.

It is our policy to respond promptly to al FOIA requests. We make every effort to respond within the
20 working days time limit provided by the FOIA. We responded to 71 of the 77 FOIA requests we
processed during the 2003 fiscal year within 20 working days.
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B. Why did we not grant some requests?

The requested records or information were exempt from disclosure to the public under one or more
FOIA exemptions.

We did not have any records responsive to the request.

The request was proceduraly deficient, e.g., it did not reasonably describe the requested records.
The request was withdrawn.

[1. Definitions of Terms and Acronyms Used in the Annud Report

Finance Board: The independent executive agency established by Congress as the Federd Housing
Finance Board.

FY: Fiscd year.

FOIA/PA request: Freedom of Information Act/Privecy Act request. A FOIA request generdly is a
request for access to records concerning a third party, an organization or a particular topic of interest.
A Privacy Act request is a request for records concerning onesdlf; such requests dso are treated as
FOIA requests. (All requests for access to records, regardless of which law is cited by the requester,
areincluded in thisreport.)

Initia request: A request to afederd agency for access to records under the FOIA.

Apped: A request to afedera agency asking thet it review a ahigher adminigrative level afull denid or
partial denid of access to records under the FOIA, or any other FOIA determination such as a matter
pertaining to fees.

Processed request or appeal: A request or goped for which an agency has taken a find action in al
respects.

Multi-track processing: A system in which smple requests requiring relaively minima review are placed
in one processing track and more voluminous or complex requests are placed in one or more other
tracks. Requests in each track are processed on a firg-inffirst out basis. A requester who has an
urgent need for records may request expedited processing (see below).
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Expedited processing: An agency will process a FOIA request on an expedited basis when a requester
has shown an exceptionad need or urgency for the records that warrants prioritization of the request over
other earlier requests.

Simple request: A FOIA request that an agency using multi-track processing places in its fastest (norn-
expedited) track based on the volume or smplicity of the requested records.

Complex request: A FOIA request that an agency using multi-track processing placesin asower track
based on the volume or complexity of requested records.

Grant: An agency decison to disclose al records in full in response to a FOIA request.

Partid grant: An agency decison to disclose a record in part in response to a FOIA request, deleting
information determined to be exempt under one or more of the FOIA's exemptions, or a decison to
disclose some records in their entirety, but to withhold othersin whole or in part.

Denid: An agency decison not to release any part of a record or records in response to a FOIA
request because dl of the information in the requested records is determined by the agency to be
exempt under one or more FOIA exemptions, or for some procedura reason (such as because no
record is located in response to a FOIA request).

Time limits. The time period in the FOIA for an agency to respond to a FOIA request (ordinarily 20
working days from proper receipt of a"perfected” FOIA request).

"Perfected” request: A FOIA request for records that adequately describes the records sought, has
been received by the agency's FOIA office, and for which there is no remaining question about the
payment of applicable fees.

Exemption 3 staiute: A federa statute other than the FOIA that prohibits the disclosure of a certain type
of information; basis for withholding information under FOIA section (b)(3).

Median number: The middle, not average, number. For example, of 3, 7 and 14, the median number is
1.

Average number: The number obtained by dividing the sum of a group of numbers by the quantity of
numbersin the group. For example, of 3, 7 and 14, the average number is 8.
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V. Exemption 3 Statutes

None.

V. Initial FOIA/PA Access Requests

A. Numbers of initia requests.

1. Number of requests pending as of end of FY2002............oooiiiieii e 2
2. Number of requests received during FY 2003 ..........oooiiiiiiiiieiee e 77
3. Number of requests processed during FY2003............coeiiiiiieeiiiiiee e 77
4. Number of requests pending as of end of FY2003...........oooiiiiiiiieiiiee e 2

B. Disposition of initia requests.

1. NUMDEr Of tOLal GrantS......ccueieiieieiiii et 38
2. NUmber of partial grantS..........cooiiiee i 11
3. NUMDES OF DBNIAIS. ... et e e e e e e e e e s e e e e esaeeeeeennneeeeans 0

a. Number of times we used each FOIA exemption:

(1) EXEMPLION L.ttt ettt e et e et e e e st e e e smb e e e ems e e e be e e e nneeannneeannneeas 0
(2) EXEIMPLION 2.ttt ettt ettt et e e st e e sab e e sab e e e s sb e e e be e e e beeesnbeeesnneeeas 0
(B) EXEMPLION 3.ttt e e et e e e et e e e e e e e e e e eabee e e s anneeeeeanaeeeeearreeeean 0
(4) EXEIMPLION 4.ttt e e e e ettt e e e e st bt e e e e sbe e e e s ansbeeeeeansteeeeennneeeeeans 9
(5) EXEIMPLION 5.ttt ettt st e e s st e e e sb e e e be e e e nn e e snneeannee e 7
(B) EXEIMPLION Bttt ettt ettt ettt e e st e e s st e e e s bb e e e be e e e beeesnbeeesnneeens 1
(7) EXEMPLION 7(A) ..ottt ettt e e et e e e et e e e e et e e e e e eabeeeesasseeeesannaneeeeanreneeeans 0
(8) EXEMPLION 7(B) ..eeeieieiee ettt sttt st e et e e e et e e e s stn e e e s e nnre e e e e nnrreeeean 0
(9) EXEMPLION 7(C) ..ttt ettt ettt ettt ettt e st e e e smb e e e ems e e e be e e enreesneeennneeeas 0
(10) EXEMPLION 7(D) .uvveeeuteee ettt ettt st e et e e ssb e e e sab e e e nsbe e s nbe e e sbeeenbeeesnnee e 0
(12) EXEMPLION 7(E)......uveeeee ittt et e ettt e e e et e e e e eab e e e s e nn e e e e e ennnnaeeeannrneeeans 0
(12) EXEMPLON 7(F) .ottt ettt sttt e et e e e e st e e s sss e e e e e nnsneeeeennrneeeeans 0
(13) EXEMPLION 8ottt ettt e e st e e emb e e e esb e e s abe e e e nneesnnneeanneeeas 1
(14) EXEMPLION ...ttt sttt e aeane e s be et e eneesne e e e eneenreeneennee e 0
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4. Other reasons for NONdiSCIOSUre (1otal) .......cceecveeeeieeie e 28
o L0 = ol 0 S ST TRP 23
(O (= (= 1 r= [ R PRR 3
C. FEQUESE WINOIGWN.......eeeee ettt e e st a e e s ae e teeneesreenseennens 1
0. TEE-TElAE FEASON.......eeeeeeee ettt sae e enee s 0
€. records Not reasonably AESCITDEM...........ccciieeiiee e 0
f. not aproper FOIA request for SOMe Other FE8S0N .........ooeeiirierieieree e 1
(o0 0= gIF="0 (= 0 T0n VN (= o (o B SSN 0
N, QUDIICAE FEQUESE ...t bbbt s b et 0
(100111 (S 7= & 1 1Y IS 0

VI. Appeds of Initid Denids of FOIA/PA Reguests

A. Numbers of appedls.

1. Number of gppeals received during FY2003...........ooieiiieeiecie e 2

2. Number of appeals processed during FY 2003..........ooieiiiiecicie e 2

B. Disposition of gppedls.

1. Number completely UPhEId............ooeoieeeeeceee e 1
2. Number partialy reVEISE ........c.ecoieee et 1
3. Number COMPIELEY FEVEISE.......cueeee et sreenneenneas 0

a. Number of times we used each FOIA exemption:

(IS 10701 T R 0
(02T S 10101 1SS 0
[6C) IS 10701 TG J R TRR 0
NI S 10101 S 1
(Y =G 10101 1< TR 1
(S =G 1011 1 J RS 0
(7) EXEMPLON 7(A) 1ttt ettt sttt et e sbeeae e se e s b e e b e saeesbeensesneesbeeneenneenee 0
S =G 1 0L L0 T4 (=) IS 0
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a Number of timeswe used each FOIA exemption (continued):

(9) EXEMPLION 7(C)..eenteeete sttt sttt sttt n et st ebe e 0
(L0 =S 10110 4 (0 ) S 0
(11) EXEMPLON 7(E) +..vevevereeeeeeiieieeee ettt sttt n et sn b e ene e 0
(12) EXEMPLION 7(F) .veveeeeeeie ettt ettt st e e b et e e esse e e e eneesreennesnne e 0
(13) EXEMPLON 8.ttt bbbt e b s b e nne e 0
[ G 1 T R S 0
4. Other reasons for NONAISCIOSUrE (TOLA) .......ccvveeeeiee e 1
=T T 1 =00 (0 RSSO 1
. FEFEITAIS . et b e e 0
C. TEOUESE WITNOIBWN ...ttt sn e sne e 0
0. TEE-TE @B FEASON ...ttt e b nre s 0
e. records not reasonably deSCriDE...........ccooiiii 0
f. not a proper FOIA request for SOmMe Other FE8SON..........cc.eccuiiieiecie e 0
Q- NOL @N BOENCY FECONT......eeeieeitesieeieeie ettt se e bttt e e e e e e et sresne e 0
I 1o Loz == 0 (11 SO 0
i. other (appea was not timEly filed) ..o 0

VI1l. Compliance with Time LimitgStatus of Pending Requests

A. Median and average processing time for requests processed during FY 2003.

1. Weuseonetrack to process al FOIA requests.

a NUMDEY Of reQUESIS PrOCESSE .....cveeuieiieie ettt 77
b. median number of wWorking daySto PrOCESS .........ccceeceeiieieesecie e 2
C. average number of Working daySt0 PrOCESS ........cecvevereerieriererese e 6.1

2. Requests accorded expedited processing.

a NUMber Of rEQUESES PrOCESSEA .......vecueeiieeieeie ettt ens N/A
b. median number of Working dalySt0 PrOCESS .......ccerverieriirie e N/A
c. average number of Working daySt0 PrOCESS .........ccceveevieeiiesie e s N/A

NOTE: We did not receive any requests for expedited processing.
6
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B. Status of pending requests.

1. Number of requests pending as of end of FY2003..........cccoeiiiinenininereeeeee e 2
2. Median number of days that such requests were pending as of that date ..............c.ccee..e. 105
3. Average number of days that such requests were pending as of that date .............ccc.c...... 105

VI1II. Comparisons with FY 2001

A. Number of requUESISreCaIVEd .........cocvreereriereeee e 119 (FY 2002)/77 (FY 2003)
B. Number of requests proCesSed..........ccevveerieeieeceesieccee e 124 (FY 2002)/77 (FY 2003)
C. Median numbers of days requests were pending at year end ......3 (FY 2002)/ 105 (FY 2003)

D. Expedited processing requests.

1. Number of expedited processing requestsrecaived ..........c.ccooueenee. 0 (FY2002)/0 (FY 2003)
2. Number of expedited processing requests processed  .................... 0 (FY 2002)/0 (FY 2003)

IX. CodgFOIA Staffing

A. Staffing leves
1. Number of full-time FOILA PErSONNE ........ooiiiieeeeee e 0

2. Number of current personnel with part-time or occasona FOIA duties (in totd work-years)
............................................................................... .70 work-years

3. Total number of personnd (inwork-years) ..............c..ccoveuvnes .70 work-years
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A. Staffing leves (continued).

4. Comparison with FY 2002

a Number of full-time FOIA PErSONNEL...........ooi i 0

b. Number of current personne with part-time or occasona FOIA duties (in work-years)

............................................................................... .55 work-years
c. Tota number of personnd (in work-years)...............cceuene. .55 work-years
B. Totd cods (including saff and al resources).
1. FOIA processing (including appeals) .......c.ccvevieeieiie i $85,340
2. Litigation-related activities (etimated)............coveeireriiriieriee e $0
I o = [0 1T $85,3400
X.  Fees
A. Totd amount of fees collected by agency for processing reqUESES........coceveereereenee. $331.82
B. Percentage of total COSLS (QPPrOXIMELE)........ccueeeeriieieeee e 0.37%

XI. FOIA Regulation (Including Fee Schedule)

PART 910 — Freedom of Information Act Regulation (Word Document)



http://www.fhfb.gov/FOIA/foia_03part910.doc

